
COUNTY OF RIVERSIDE                                  

HUMAN RESOURCES SAFETY DIVISION  

 

CAL/OSHA REQUIRES POSTING OF THE FORM 300A  

Where can I find out more? 

• Your Department assigned Safety Coordinator/
Safety Office.  

• Go to www.dir.ca.gov/t8/ch7sb1.html for a 
complete text of the regulations.  

 

• Visit Cal/OSHA’s recordkeeping eTool for more 
Q&A, regulation interpretation and 
 forms:  

 www.dir.ca.gov/dosh/etools/recordkeeping/

Cal/OSHA requires employers to record 
certain injuries, maintain records, post 
summaries, and make these records 
available to Cal/OSHA during an         
inspection. Beginning February 1st and 
through April 30th, 2022, all Riverside 
County Facilit ies are required to post the 
Cal/OSHA Form 300A annual summary 
log of injuries and illnesses which oc-
curred in 2021. Even if there were no 
recordable injuries or illnesses during the 
year, facilit ies  are required to post the 
summary with (0) zero values appearing 
in the total line. 

A recordable injury is defined as: any in-
jury resulting in death, days away from 
work, restricted work or transfer to an-
other job, medical treatment beyond first 
aid, or loss of consciousness.  

Where do I post the Form 300A? Display in each establishment in a conspicuous 
place, where notices to employees are usually 
posted.  

How long do I keep these Forms filed? Keep the Form 300 Log, the Form 300A Summary 
and the Incident Report for five years 

We had no recordable injuries - do we 
need to post the 300A Form?  

Yes, even if there were no recordable injuries or 
illnesses during the year, facilit ies  are required to 
post the summary with (0) zero values appearing 
in the total line. 

http://www.dir.ca.gov/t8/ch7sb1.html
http://www.dir.ca.gov/dosh/etools/recordkeeping/index.html


INCIDENT REPORTING 
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  WHY INCIDENT REPORTING IS NECESSARY  

One of the successes of any workplace safety pro-
gram relies on reporting all types of  incidents 

(Near misses, vehicle, and serious injuries), and 
the employees knowledge of when, where, and 
how to submit each report. Incident reports are a 
well established idea that are intended to promote 
and improve safety on the worksite. 

Here are some reasons why reporting all types of 
incidents helps your workplace stay safe: 

• Incident reporting alerts management of       
problems existing in the workplace and allows 
them to implement corrective actions to prevent 
or reduce future incidents. 

• Employee feedback from incident reports        
encourages participation in workplace safety    
improvement strategies. 

• Incident reporting increases safety culture. 

• Minor incidents and near misses that go          
unreported result in more serious incidents down 
the road because no attention was paid to the 
hazard. (See safety pyramid below) 

Injuries can be foreshadowed through a model 
called the safety pyramid that works as follows: 
for every severe injury, like a death or dismem-
berment, there are 10 major incidents, 30 minor 
incidents, 300 near-miss incidents and 300,000 
unsafe acts that happen before. Rack up high 
numbers in the lower pyramid and this predictive 

ratio won’t bode well for the fate of your         
employees.  

We can walk you through common approaches to 
managing potential exposure to loss.  



NEAR MISS INCIDENTS 
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What is a Near Miss Incident?  A Near Miss incident is an unplanned event that did not result in 
injury, illness or damage – but had the potential to do so. 

An employee walks into a building stepping over a floor mat across his path and catches his foot on the 
upturned floor mat nearly tripping.  To avoid falling, he puts out his hand and stumbles into a bookcase 
dropping his work onto the floor.  He is not hurt and equipment is not damaged; however, he is not the 
only one to have tripped here.  In fact, many other employees have experienced near-miss trips and falls 
on floor mats in other areas of the building.  Any one of these near miss events could have led to a seri-
ous fall injury.  Some people may be tempted to write off near misses as “no harm, no foul” situations.  
And even though no one was hurt, the hazard still needs to be reported and corrected. 

 
Why Near Miss Reporting is 
Important: 

If you have ever been injured or been in an accident, after 
reflecting on it there were probably warning signs and a few 
near misses.  Near misses should awaken us to a hazard 
whether environmental or behavior.  The challenge in      
recognizing hazards is that they are created by other     
people.   

Who is responsible for, and 
how we should address Near-
Miss Incidents: 

People create most workplace conditions that are responsi-
ble for causing near-miss incidents and accidents.  To rec-
ognize hazards, we need to practice awareness and limit 
distractions.  Know your job, follow the procedures and safe 
practices and do your best to limit distractions.  Also, prac-
tice good housekeeping.  When you recognize a hazard or 

experience or see a near-miss, care enough to do some-
thing about it. Report the hazard to your Supervisor, if safe 
to do so eliminate the hazard yourself or block off the area, 
warn others and report it, and then follow up to ensure it 
was addressed. 

Near Miss Incidents should be treated as seriously as a loss incident 

Unsafe behaviors and practices can be changed but it takes some extra effort.  Supervisors, train and en-
courage your employees in hazard recognition and encourage them to report hazards or near-misses.  
Communicate about hazards in staff, safety and job site tailgate meetings.  Supervisors should be open to 
listening to staff concerns and take the time to recognize your employees for speaking up and reporting.   



SERIOUS INJURY OR ILLNESS 
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What is a Serious Injury or Illness?   

Tit le 8 section 330 of the California Code of Regulat ions defines a serious injury or illness as: “Serious in-
jury or illness” means any injury or illness occurring in a place of employment or in connection with any 
employment that requires inpatient hospitalizat ion for other than medical observation or diagnostic test-
ing, or in which an employee suffers an amputation, the loss of an eye, or any serious degree of perma-
nent disfigurement, but does not include any injury or illness or death caused by an accident on a public 
street or highway, unless the accident occurred in a construction zone.”   

 

 

According to the California Safety and Health Regulations (Cal/OSHA):  The provisions 

of section 342 “reporting Work-Connected Fatalit ies and Serious Injuries” apply.  Paragraph (a) states the 
following:   

“Every employer shall report immediately to the Division of Occupational Safety and Health any serious 
injury or illness, or death, of an employee occurring in a place of employment or in connection with any 
employment. The report shall be made by the telephone or through a specified online mechanism estab-
lished by the Division for this purpose. Until the division has made such a mechanism available, the report 
may be made by telephone or email.”   

“Immediately means as soon as practically possible but not longer than 8 hours after the employer knows 
or with diligent inquiry would have known of the death or serious injury or illness. If the employer can 
demonstrate that exigent circumstances exist, the t ime frame for the report may be made no longer than 

24 hours after the incident.”  

What does this mean and how does it apply to you? 

Every Department where an injury or illness has occurred must, as soon as practical report the incident to 
the HR-Safety Division.  The report must be made when there is reasonable antic ipat ion that the employ-
ee may be hospitalized for a period longer than 8 hours.  Once HR-Safety has received your report, we 
will gather as much specific information as is available and make a formal report to Cal/OSHA.  Failure by 
the department to report the fatality and or injury or illness in a timely manner may, in all likelihood result 
in a Cal/OSHA c itation of $5,000 minimum.  Because of this, it is important to quickly and accurately re-
port all serious injuries or illnesses to the HR– Safety Division to ensure proper reporting within the allot-
ted time frame.  

If in doubt, always call the Safety Office at (951) 355-3520, which is available 24/7.  



COVID-19 WORKPLACE GUIDANCE 
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As we navigate the continuing pandemic, it is important to ensure we keep our em-
ployees safe. To ensure our workplace is in compliance with current guidelines, here 
are some current safety measures to follow in the workplace. 

 

 

Employers are responsible for maintain safe environments for employees, as well as the public we 
serve. 

Follow the COVID-19 Prevention Emergency Temporary Standards (ETS) to keep your workplace safe. 
They cover: 

• How to prevent infection in the workplace 

• What to do about outbreaks 

• How to keep employees safe in employer-provided transportation and housing 

Visit Safer At Work to learn more about COVID-19 workplace safety. 

 

Everyone is required to wear masks in: (with exemptions view exemptions here) 

• Indoor public spaces (until February 15, 2022) 

• Workplaces (until February 15, 2022) 

• Public transit  

• Healthcare settings (including long term care facilit ies) 

• Adult and senior care facilit ies 

Recommended signage to post at your facility: (linked below) 

 

https://www.dir.ca.gov/dosh/coronavirus/ETS.html
https://saferatwork.covid19.ca.gov/
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/guidance-for-face-coverings.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH Document Library/COVID-19/Translations/Use-of-Face-Coverings-Fact-Sheets--en.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH Document Library/COVID-19/COVID19-ProtectYourselfandOthers.pdf



